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Odiniina Ha3Ba OCBITHROI | MeHEeIKMEHT 30BHIIIHBOEKOHOMIYHOT iSIIbHOCTI

IporpamMu

PiBeHb BUIIIOT OCBITH nepimii (6akaaaBpChKuid)

I"a;my3p 3HaHB, 07 «YnpaBiiHHS Ta aAMiIHICTPYBaHHS»

CTIeLiaTbHICTh 073 «MeHemKMEeHT»

CraTyc TUCUMITIIHU [uka qucuuIutie npodeciifHol miAroToBKH,

(06oB’s3K0Ba, BUOIpKOBA) | BUOIpKOBa

Kypc/ Cemectp 3/5

BUKJIQIaHHS

OO6csAr TUCUUITITIHUA 4 xpeautis ECTS /
120 3aranbHa KUIBKICTH TOIMH

Buau ta KinbKiCTb Jlexuii — 24 roguau/ 8 ronuH

ayIUTOPHUX 3aHSITh, [MpakTuuni 3aas1T — 20 roguH/ 4 roquHU

JIeHHa/ 3a0YHa

dopmMa KOHTPOJTIO 3aiik

Jloxkarist Ta MatepiaabHO- | AyAUTOPIS 3TITHO 3 PO3KIATIOM.

TeXHIYHe 3a0e31eueHHs MynbpTUMeaIMHNUN TpoeKTOp, Mepeka Internet.

MoBa BHKJIa/IaHHS YKpaiHCchKa

Meta BUBYCHHS HaOyTTs KOMIUIEKCY TEOPETHYHHX 1 MPUKITATHIX 3HAHB IIOJI0 YCITIITHOT

JTUCLUTUTIHA pobOTH B COLIaNBbHO-KYJIBTYpHIH cdepi Ha OCHOBI  (OpMYyBaHHS y
3100yBaviB CHUCTEMH TEOPETHMYHHUX 3acajJ] Ta MPAKTHUYHUX HABUYOK Y
cdepi opranizamii 0coOMCTOT Mpali MEHEKEPIB 1 Mpai iX MiJJIeraux,
CKJIaJIJaHHSI OCHOBHUX BHUJIIB yIPaBIIHCHKOI JOKYMEHTAIII].



https://duit-fut.com.ua/kafedra-menedzhmentu/vykladatskyj-sklad-kafedry-menedzhmentu/harchuk-olena-georgiyivna/
https://us04web.zoom.us/j/78231038318?pwd=V3AxRTJXdWVwMDBPMTBBSUxyZ3Fydz09

3aranpHi komneTeHTHOCTI | 3K9. 3paTHiCTE BYMTHCS 1 OBOJIOAIBATH CYYaCHUMHU 3HAHHSIMHU.
3K14.3gatHicTh NpanoBaTi y Mi>KHAPOJAHOMY KOHTEKCTI.

CrnemnianpHi (paxosi) CK16. 3naTHicTh BUpIITYBaTH MPAKTHYHI MPOOJIEMHU Ta Creliali3oBaHi
KOMIIETEHTHOCTI 3ajadi y cepi MEHEDKMEHTY 30BHIITHbOCKOHOMIYHOT JTiSTIBHOCTI.
[IporpamHui pe3ynbratu PH8. 3acrocoByBaTM METOOM MEHEHKMEHTY JUIsl 3a0e3medeHHs
HaBYaHHS e(EeKTUBHOCTI TisSUTbHOCTI OpTaHizallii.

PH18. BpaxoByBatu croemudiky  MEHEIXKMEHTY  30BHIIIHBO-
€KOHOMIYHOT JIISTTLHOCTI.

YUM BAXKJIMBUH KYPC:

Kypc nae MOJIMBICTh TO3HAHOMHTHCH 1 ONTAHYBaTH HABUYKHM OPraHi3amiiHOTO MPOCKTYBAHHS.
[eit Kypc HOMOMOKE BaM:

- 3aCTOCOBYBATH METOJU MEHEIDKMEHTY /sl 3a0e3MeueHHs €PeKTUBHOCTI TisSUTbHOCTI OpraHizariii;
- IGMOHCTPYBATH HaBUYKH B3aEMO/Iii, JIiIepCTBA, KOMaHIHOI POOOTH.

3MICT HABYAJIBHOI JUCHOUIJITHA 3A TEMAMHU

Monyas 1. <OPTAHI3AIUSI TIPALI MEHE)KEPA»

Tema 1.0COBJUBOCTI YIIPABJIIHCBHKOI ITPAIII

YmpaBniHChKa Tparisl SIK CKJIaA0Ba YIMPaBIIHCHKOI AisTbHOCTi. OO'€KTUBHI OCHOBM BHHWUKHEHHS, CYTHICTbD,
npeaMert, 00'eKT Ta 3aco0M opraHizanii npaui MeHemkepa. EBomtontisi opranizanii npaii. CyTHICTb, I[iJIi Ta yMOBH
BJOCKOHAJCHHSI Tpali Ha Cy4acHOMY eTami. YIpaBiiHChKa mpans sIK cyMmMa YIpaBIiHCHKHX CKJIaJOBUX
(ympaBimiHCPKHHA TIpalliBHUK — YIMPaBIIHChKA CHTYyallis - YIpPaBIiHCHKHAN Tpomec). Buam Ta xmacudikaris
YIPaBIIHCHKOI AISUTBHOCTI: 3MICTOM, XapakTepoM iHilliaTHBH, MEPioJoM, MPEAMETOM AisIIbHOCTI, MEePioANIHICTIO
MOBTOpPEHHS, (DIKCOBAHICTIO Y Yaci, BXKIIUBICTIO 1 TEPMIHOBICTIO. 3aBIaHHA MEHeIKepa B YIIPaBIiHHI JIISUIbHICTIO
mianpueMcTBa, (OpMHU KepiBHHUITBA (TIpsAMa 1 HEMpsiMa, TIOBHA i YacTKoBa). KepiBHUITBO CIIEHOKO MisIHHICTIO.
[IpoextyBanus iepapxii oOcsry. EBpucTHdHa, aaMiHICTpaTHBHAa Ta oOlepaTopchka (QYHKIII MeHemkepa,
CHIBBIJTHOIICHHS MK HMMH. 3MicT poOOTH MeHe/pkepa Ta 11 kiacudikariis. Poii kepiBHuka 3a MiHIOeprom.
Krnacudikaris Baxxkkocti nipatti. @i3udHi Ta HEPBOBO-TICUXi4HI HaBaHTaKeHHs. [IcnxohizionorivHi JOCHTiIKEeHHS.

[lonsaTTss TpynoBoro mpouecy 3akOHM pPO3BUTKY oprasizamii npami. Kputepii onrtumizanii TpyzoBux
nporeciB. Tumu TpyaoBUX MpoIeciB 1 pakTopH, siki BA3HAYAIOTH 3MIiCT TPYJ0BOTO mpoliecy. CyTHICTh HAYKOBOTO
X0y JI0 Mi3HAHHS TPYAOBUX MPOILIECIB.

KorouoBi croBa:  ynpaBIiiHCHKa Tpalls, OpraHi3aiis [paili, MeHeKep, JisUTbHICTh, TPYAOBUN TpoIleC, iepapXis,
(byHKIIT MeHeKepa.

Tema 2.CYTHICTD, IPUHIIATIA TA HAITPSIMKA HAYKOBOI OPTAHI3AILIIT ITPATLII

CyTHIiCTb, 3Hau€HHA Ta 3aBIaHHS HAayKOBOI opradizamii mpaui Ha cyyacHoMy etari. OCHOBHI NPHUHLMIH
HAyKOBOI oOprasizaiii mpaili: MacOBICTb, IUIAHOBICTh, KOMIUICKCHICTb, 3arajibHE¢ OXOIUICHHS, HayKOBICTb,
HOPMATHBHICTh, e(EKTHUBHICTh, KOHKPETHICTh, 3allikaBlieHicTh. HampsMku HaykoBOi opraHizamii mpar:
paumioHaJbHMKA  PO3MONiN  OOOB'SI3KIB, OpraHizaliiiHe 3akpiluleHHs npoueciB noxiny ((QyHKUiOHAILHMH,
TEXHOJIOTIYHUH, KBamiikalidHWi TOAUT mpari) Ta KOOoNepallii, pO3CTaHOBKa KaJpiB IO JIAHKaX CHCTEMH
VIpaBJIiHHS, HOPMYBaHHs YIPaBIIHCHKOI Tpaii Ta ONTHMAalbHE BUKOPHUCTAHHS POOOYOro 4acy, pallioHaibHa
oprasizaiist po6040oro Micus i CTBOPEHHSI ONTUMAJILHUX YMOB Mpalli Ta BiAMOYMHKY, BAKOPUCTaHHS PalliOHATbHUX
METOAIB 1 3aco0iB BHKOHAHHS YNPaBIiHCHKUX pOOIT, 3abe3medeHHs HeoOximHoi kBaigikamii NpariBHUKIB,
periaMeHTyBaHHS JiSUTHOCTI Ta CTOCYHKIB, MaTepiaibHE W MOpaJbHE CTHMYJIFOBAHHS YIPABIIHCHKOI Mpalli.
Po3poOka Ta BIpoBaKeHHS IJIaHIB i3 HAYKOBOI OpraHi3auii mpari.

KimouoBi crmoBa:  mpuHOMIM,  Opradizamlis mpami, HOPMYBaHHS mpaui, poOoumii yac, yMOBH Tpaii,
MPaIiBHUKH, PErIaMEHTYBaHHSI JiSUTLHOCTI.



Tema 3.PO3IO/ILI TA KOOIEPAIIISA YIIPABJTHCBKOI ITPAIIL PO3IOPSITYA TISJIBHICTH

OCHOBHI BHIM DO3IOAUTYy Ta Koomeparii mpari Ha mianpueMcTBi. TexHomoriuHWi, (yHKIIOHANBHHN Ta
npodeciiino-kBaiikamiiiHux po3noxin mpari. Koomeparis mpami Ta ii BUIU: €KOHOMIYHI, ICHUXOJOTIUHI Ta
COLIIOJIOTIUHI MeXi po3nofiny npaui. [IpuHiunu npodeciino-kBanidikamiiHoro posnoainy npami. [IpoexTyBaHHS
po3moIily Ta Koomeparii mpari Ta BCTAaHOBJIEHHS TMPONOpLIHHOCTI BUAIB mpami. OCHOBHI HampsiMK{
YAOCKOHAIIEHHS [iI0Y0i CHCTEMH pO3MOALTy Ta Koomepamii mpami. PamioHamsHUil posmomin (QyHKIIH Mix
KEepiBHUKOM Ta MpamiBHUKAMH anapaTy ynpammiHHS. [IpuHOMIN Ta eTanmu po3MOIily YHpaBIiHCBKUX (YHKIIH.
Hotpumanns cybopauHanii. I[lpoexTyBaHHS cKiIaqy CTPYKTYPHUX ONWHUIL. Br3HaueHHS (YHKIT 3aCTyITHUAKIB Ta
piBHS meHTpamizamii ympaBmiaHA. Posmoxin 3aBmaHb: 3B'A30K 13 KBami(ikarmiero BHUKOHABIS. KoMyHikarfiitHO-
iHpopMaliiiHi acriekTu po3nopsndoi gisuibHocTi. Texnika 1 Gopmu mepenadi po3NOPSHKEHb - aBTOKPAaTHYHI Ta
JeMOKpaTH4Hi; MUCbMOBI Ta ycHi. O0'eKTHBI3alisl JOpy4YeHb. PIBHOMIpHICTh, KOHKPETHICTH 3aBAaHb, CBOOOAA Iii.
[HCTpyKTYBaHHS MiAneraux. YpaxyBaHHs Cy0'€eKTUBHUX (DAKTOPIB y pO3NOPSAUiN HisITEHOCTI.

Kirouori cioBa:  po3mojinn Ta KOOTMepallis Iparli, MPUHIUIH pPO3MOALTY TMpalli, CUCTEMa PO3MOALTYy Ta
Koolepanii npaui, QyHKIii anapaTy yopaBiiHHS.

Tema 4. INIAHYBAHHS OCOBUCTOI POBOTH MEHEIVKEPA

Yac sk pecypc: 3HaueHHsS, OCOOJMBOCTI, CTPyKTypa Ta HopMaTuBU. OCOOJNMBOCTI Hacy SK pecypcy:
HE3BOPOTHICTH, 00'€KTUBHICTH, 0OMEKEHICTh. 3araibHi pallioHaATbHI METOIN Ta 3aCO0M BUKOHAHHS yIPaBIIHCHKOI
pobotu. L{inpoBe mranyBaHHS poOOTH MEeHEKepa. [|eKoMITo3uITis 1iel yIpaBiIiHHS i JITPHEMCTBOM 32 PIBHAMHU
MeHe/pKepiB. MeToau TulaHyBaHHS OCOOHMCTOI mpalii MeHe/pKepa: TUPEKTUBHE, 1HIMBIIyalbHEe Ta KOMOIHOBaHE
ianyBaHHsa. OcoOucTi it MeHemkepa. [Iporec mocTaHOBKH OCOOMCTHX IiJIeH MEHEpKepa: BU3HAUCHHS LIJICH,
aHalli3 MOXJIMBOCTEH JOCSTHEHHS MOCTABICHHUX IIJIe, YTOYHEHHS 1 KOHKpeTHE (OPMYIIOBaHHS IIiJIEH.
[NepcnexTrBHI (piuHi Ta MICSYHI) TUIAHU - TUTAHYBAaHHS Pe3yJbTaTiB; ONEpaTUBHI (THXKHEBI Ta IIOJIEHHI) IJIaHU -
IUTaHyBaHHS dYacy sIK pecypcy. Bubip mpiopureTHOCTI crpaB, NpuHOMIHN mpiopuTeTHOcTi. Craxii mporuecy
TUTAaHYBaHHS: CKJIQJAHHS TIEPeNiKy CIIpaB, BU3HAYCHHS MNependadyBaHOi TPHBAIOCTI, PO3PaxyHOK pPE3epBHOTO
Yyacy, BU3HAYEHHS MPIOPUTETHOCTI, KOHTPOIb 1 KOOpAWHAIlA. BpaxyBaHHS iHAWBITyalTbHUX OCOOIHWBOCTEH
Mpane3gaTHOCTI MpH  CKIaAaHHI 1iaHiB-TpadikiB. OpranizaliiHi MPUHIMIN PO3MOPSAKY JHSA. 3acodu
TUTaHYBaHHS OCOOMCTOiI pOOOTH MeEHepKepa: KaJleHAap, IOJCHHUK, «OpraHi3aTopy, «TalM-MEHEIKEpP»,
eNIeKTPOHHA 3allMCHA KHIDKKA, KOMITIOTEPHI CHCTeMH opradizamii mpami. [leneryBaHHS 3aBIaHb, HisIBHOCTI,
KoMIeTeHIii Ta (YyHKIIOHAJIBHOT BiJNOBIZaNBHOCTI SK (oOpMa pO3MOAUTY YIpaBiiHCBKOI mpami. Enxementn
MpOLIECY JIeJeryBaHHs. 3aBIaHHS, SKI HE JENeryloThes. JleneryBaHHs 1 BIAMOBIJAJILHOCTI: XapaKTEPUCTHKA
BiJIMOBITaIbHOCTI, J/iana3oHy JeNeryBaHHsS, OMHC IOCaad, OOOB'SI3KHM CITIBpOOITHWKA 1 KEpiBHHKA B yMOBax
JeJIeryBaHHs BiIIOBIAIBHOCTI. 3B'I30K JeNeTyBaHHs 3 HaBUaHHAM miernux. [lepemkoam y neneryBanHi (3
00Ky KepiBHHKIB Ta 3 00Ky BUKOHABIIIB) Ta NUISXH 1X Mog0NaHHs. [IpaBo minerioro Ha MOMHIIKY.

Kiro4oBi crnoBa: wac, pecypc, CTpyKTypa, HOPMAaTHBH, YNPaBIiHChKa po0OTa, MEHEIKEp, JAEKOMITIO3HUILis,
IpOLIEC, TUIAHHU, PO3MOPSIOK JTHS.

Tema 5.HOPMYBAHHS YIIPABJIIHCBKOI ITPAIIL, OBJIK TA AHAJII3 POBOUYOI'O YACY
Buau HopwM 1 HopMaTuBH. Kitacudikarist HopMaTHBiB IpaLli: 32 BUAaMH HOPMaTHBIB, 32 METOAaMH pO3pOOKH,
3a CTyNeHeM 3HadyllocTi, 3a MacmTa0oM 3actocyBaHHs. OOmik Ta anami3z pobdouoro yacy. dororpadis Ta
camodoTorpadis pododoro nHs. BUMiproBaHHS BUTpAT Yacy Ha MPOJYKTUBHY JisUILHICTh, BTPAT Ha MEPEHIKOH 1
nepepBu B podoTi. Etanu ananizy BUKopucTaHHS poO0OYoro yacy. MeToau HOpMYBaHHS Ipalli: MiKpOeJIeMEHTHE,
aHaJITU4YHE, CTATHUCTUYHE, €KCHepTHe HOpMyBaHHS. [lopsAmoK pO3paxyHKy HOPMATHBIB TPYAOMICTKOCTI
YIpaBIIiHHSL.
KitouoBi cnoBa:  HOpMmH, HOpMaTuBH, poOoumii yac, Qotorpadis poOGoyoro aHs, HOPMYBaHHS MpaLi,
HOPMYBaHHS, TPYAOMICTKICTb, YIPaBIiHHS.

Tema 6.OPTAHIZALISI POBOUYUNX MICHb. YMOBH ITPALI
CytHicTh opranizauii pododoro micusg Menemkepa Kiacugikamiss poOounx micupb: piBHSIMH MEHEIKEPIB,
piBHEM MexaHi3allii, po00Y00 03010, MICIIEM PO3MIIIEHHS, CTA0IILHICTIO PO3MIIIICHHS, CTYIIEHEM CIelializaiii,
yMmoBaMu Tipaiii. Bumoru n0 opranizamii po0oumx Miciib: iH(GOpMaIliiiHi, eKOHOMIYHI, €prOHOMIYHI, Tiri€HIYHI,
€CTEeTHYHI1, TeXHIYHi, OpraizauiliHi. AHTPOIOMETPHYHI OKAa3HUKH, SIKI BPaXOBYIOThCSI IIPH OpraHizaiii podounx
MiCIlb. YJIOCKOHAJICHHS OOJIaTHAHHS 1 TEXHOJOTIYHE OCHAIIEHHS poOoYMX Micilb. Bumoru mo oOmamHaHHS.



[Ipunan curnHamizamii, myJbTH yrpaBiiHHA. JlommoMibkHE 00agHaHHSA, BUMOTH JO JOMOMDKHOTO OOJagHaHHS.
CxemarnyHe IUIaHyBaHHS poOodoro miciisl. PoOodi 30HUM. PamionambHe po3MimieHHS TpariBHUKIB. CHcTeMH
IUTaHyBaHHs IPUMIilIeHb: KabiHeTHa, 3araipHa, coToBa. [IpaBuna posnoniny npuminiens. Hopmu miomi po6odoro
Mmicis. Oprasizaifiiiie OCHameHHs. YHidikalis OCHAICHHsS. 3MICT MOHSITTA «yMOBH Tmpari». ®akropu
BHPOOHHUOTO CEpEeHOBHINA: ICHXO0(i310J0TiUHI, CaHITAPHO-TITi€HIYHI, €CTeTHYHI Ta COMaIbHO-TICUXOJIOTITHi.
BuxopucranHs TexHIYHMX 3aco0iB ympaBiiHHSA Ta ix kimacudikamis 3a o3Hakor. IIpm3HaueHHs 3aco0iB
opraHi3aliifHoi Ta 00YHMCIIOBAaIbHOI TEXHIKU: CKIaJaHHS AOKYMEHTIB, PO3MHOKEHHS 1 KOMiIOBaHHS IOKYMEHTIB,
00pobOka gokymeHTiB. [IpaBuna cTBOpeHHS pamioHAIFHUX YMOB Tparli. JOIiIbHICTE Ta METOANKA PO3POOIECHHS
macropta pobodoro wicr. 3abe3nedeHHs CHPUATINBHX CaHITAPHO-TITIEHIYHMX YMOB TMIpaii MEHeKepa.
Ecreruka nparri.

KorouoBi croBa: opranizaitis, podode Miclie MEHeIKepa, BUMOTH, O0JIaJHAHHS, TEXHOJIOTIYHE OCHAIICHHS,
TUTaHyBaHHS, TIPAIiBHUKY, OCHAIIEHHS, YHI(IKaIis.

Tema 7.JOKYMEHTYBAHHS B YIIPABJIIHHI

Ponp Ta Micrie moxymeHTansHOi iH(MopMartlii B ynpasiinHi. JlokymenTH, ix ¢yHkmii Ta pizHOBUAN JJoKyMeHT
SIK 3aci0 3akpiruieHHs iHpopMaIlii, eTeMeHT BHYTPIIIHBO1 Oprasizamii mpari MmeHemkepa. KomyHikaTuBHA QYyHKITISA
JOKYMEHTIB. Buam @IOKyMEHTIB 3a TOXOMKEHHSM, HampsMaMu JisUIbHOCTI oOpraHizaiii, HaWMEHYBaHHSM,
CKIamHicTIO, QopMmoro Ta 3acobamu (ikcamii, TepmiHom 30epiranHs. Cucremu pokymeHrtamii. Ilpomecn
JTOKYMEHTYBAHHS: IJIrOTOBKA, Y3TO/KEHHS, O(QOpPMIICHHS, BUTOTOBJICHHS NOKyMeHTIB. [loHATTS (opmyispy.
OCHOBHI PEeKBI3UTH JOKYMEHTIB, iX po3MilleHHs. bianku JoKkyMeHTIB, BapiaHTH ix odopmiieHHA. OCHOBHI BUMOTH
710 IOKYMEHTIB: IOCTOBIPHICTb, BiATIOBIIHICTh YAHHOMY 3aKOHOJABCTBY, JOTPUMaHHs (HopMyispy, 6€310raHHICTh
odopmireHHs. Bumorn no opopmnenns. Dikcaris pekBi3UTIB aapecara. BiqMiTku po moropkeHHs (Y3T0oKEHHS )
BHYTpilIHE a00 30BHIIIHE (Bi3H, TPU(H, MOTOHKEHHS). 3aCBIIYCHHS TOKYMEHTIB - MiANUCYBAaHHS, TPOCTABICHHS
MeYaTKy, 3aTBepikeHHs. OQOpMIICHHS TMOTOKEHHS JOKYMEHTIB - iX HaJXO/DKEHHS, KOHTPOJb, BUKOHAHHS,
nepeHeceHHs iHpopmarlii, KomitoBaHHs. Pe3omonis sk ¢popma oopMIIEHHS yIIPaBIiHCEKOTO pimeHHs. Y Hiikamis
K METOJ] yJOCKOHAJeHHS IOKyMeHTiB. IlpaBmia ckimamaHHS TEKCTy JOKYMEHTIB. EjeMeHTH Ta CTpyKTypa
JNOoKyMeHTIB. ETnker ciry:x00Boro jucra.

Kimouosi croBa: iHpopmallis, TOKyMEHTH, CHUCTEMH JOKYMEHTAIlil, MpolecH JOKYMEHTYBaHHs, (HOopMyJisIp,
PEKBI3HTH, aJ[pecaTr eTHUKET.

Tema 8. CKJIAJAHHS TA O®OPMJUIEHHS JOKYMEHTIB

Knacudikaniss ta odopmiieHHs opradizauiiiHo-posnopsauoi gokymeHTanii. OcoOimuBocTi odopMiteHHs
CTaTyTiB, YCTAaHOBYMX YTroA Ta NOJOXKEHb MANpHeMCcTB. OQOpMIIEHHS MOCaJOBUX I1HCTPYKLiH, HpaBUil
BHYTPIITHBOTO TPYJOBOTO pO3MOPsAKY. JIOKyMEHTYBaHHS [isUTbHOCTI KoOJeTiallbHUX opraHiB. IlocTaHoBu Ta
pimeHHst KonerianbHuX opradiB. CkiIagaHHS NMPOTOKOJIB: JOKJIagHUX Ta ckopodeHuX. OdopmiieHHs Hakasis,
PO3NOPSAIKEHD, CITY>KOOBHUX JINCTIB, CIIy>KOOBUX 3aIIMCOK (TIOSICHIOBAIbHUX, 10MOBiAHMX). Buau aktiB. CTpykTypa
Ta mopsimok odopmieHHs. OQopMIIeHHST JOKyMEHTalii 3 0COO0BOTO CKJaay: TPYJOBI KOHTPAKTH, HAaKa3W IO
0co00BOMY CKIIaay, TPYIOBI KHIKKH, 0cOOOBi crpaBu crmiBpoOiTHHKIB. CTpyKTypa IITaTHOI YMCEIBHOCTI Ta
LITaTHOTO PO3Kiany. JloKyMeHTyBaHHs MpoLecy NpUiioMy Ha poOOTYy, 3BiNbHEHHS 3 poO0TH 200 NepeBeleHHs Ha
iHITY mocany (IUISHKY). JIOKyMEHTH 3 KOHTPAaKTHOI CHCTeMH HalMaHHs mpaiiBHUKIB. CKJIaJgaHHS OCOOMCTHX
JIOKYMEHTIB: 3asiBH, pe3tome, aBToOiorpadii, po3mmcku, nopydeHHs, pekoMmeHpamiiHoro nucra. OdopmileHHs
JOKYMEHTaIlii 3 rocmoaapchkoi misuibHOCTI. CkiiagaHHs Ta O(OpPMIICHHS JOTOBOPIB IOCTAaBKH, MiAPSAY, PO
MailHOBY BiANOBiNANBHICT. J{OKYMEHTYBaHHS TOCHOJApCHKO-IPETEH31MHOI MAisTBHOCTI; KOMEpUiHHI aKTy,
MPeTeH31iHI JINCTH, MPOTOKOJM po30iKHOCTEH 10 NoroBopiB. OO0IiKOBO-(pIHAHCOBI JOKyMEHTH: O()OpMIICHHS
MPOLEAYP BIAKPUTTS paxyHKiB y 0aHKy. JOKyMEHTyBaHHs 30BHIIIHHO-€KOHOMIYHOI JisSUIBHOCTI: JIOKyMEHTH 3
opranizaiii 30BHIIIHEO-€KOHOMIYHHX 3B'A3KiB, JOKYMEHTH 3 CTBOPEHHS CIIJIbHUX MTiATPHEMCTB.

KimouoBi cnoBa: JOKyMeHTaIlisi, CTaTyT, YrOJAW, IHCTPYKIIiS, HAaKa3W, PO3MOPSPKEHHs, CIY»KOOBI JHCTH,
aKTH, JOKyMEHTYBaHHSI.

Tema 9.0PTAHI3ALIS AIJTOBOACTBA. OMPALIIOBAHHS TEKCTOBUX MATEPIAJIIB
3araipHa XapakTepUCTUKA TPOLIECIB JIIIOBOJCTBA: HAIXOJKEHHs, peectpaiis, 30epiranns. [lpuiimaHHs
nokymeHTiB. [lomepenniii po3risin nokymeHTiB. Peectpamis moxymentiB. @opmu 1 peectpauii JOKYMEHTIB
(BXiOHMX, BUXIOHHUX, BHYTPILIHIX) i MOPAJOK iX 3alOBHEHHA. ABTOMAaTH30BaHA peecTpauis: OaHK peecTparmii



nanux. XXypHansHa Gpopma peectpariii. Buau motokis qokymeHTiB. Pobota 3 mokymentamu. HoMeHkatypa crpas
Ta il BUAW: IHOWBIAyaldbHa, PEKOMEHAOBaHa ¥ TumoBa. PopmyBaHHS ¥ O(OpMIIEHHS CIpaB. ABTOMATH3aIliA
MpoleciB AiMOBOACTBa Ha mianmpuemctBi. CTpyKTypa ciayx0u aminoBonacTtBa. Hanpsimku Bukopuctranus [IEOM y
mporieci opraHizamii poOOTH 3 TEKCTOBUMH IOKYMEHTaMH Ta JOKyMEHTaLiHHOMY 3a0e3ledYeHHi YMpaBIiHHSA.
OOMiH eleKTpOHHIMH JOKyMeHTaMHu (eJIeKTpoHHA momTa). Metoan i 3acobu pamioHaIbHOI 0OpOOKH TEKCTOBHX
MatepiaiiB: (iTbTPyBaHHS, NIBHAKOYHUTAHHA, OIPAIIOBAHHS TEKCTiB. BJOCKOHAaNEHHS METOAWKH YWTAHHS.
BukopucTaHnHs BBiIHUX, IOCHIIOIOYNX, OTIOPHUX CUTHAIIB.

KirouoBi crioBa:  mpotiec, AiTOBOJACTBO, JOKYMEHTH, HOMEHKIIATypa, CIpaBa, JUTOBOJCTBO, MiAIPHUEMCTBO.
TEKCTOBI JIOKYMEHTH, YIIPaBIiHHS.

Tema 10. OPTAHI3ALISA TA MPOBEIEHHS HAPA/L 1 35OPIB

JinoBi Hapagu SK TUMYacoBa TPyIa, KOJIEKTHUB, KOMaHaa. TexHoJoris MATOTOBKY Ta MPOBEACHHS Hapas i
300piB. MeToauka pamioHANLHOTO MPOBEACHHS Hapal: IUIaHyBaHHS, BHPOOJICHHS TOPSOKY JIEHHOTO Ta
periaMeHTy, BU3HAUEHHS KOJIa YYacHHKIB Ta Miclsl MPOBEACHHS, O3HAWOMIICHHS Y4acHHKiB. OcoOmuBOCTi
IUTOBUX Hapaj — JIOTPUMAHHS periiaMeHTy, KepyBaHHS IHCKYCi€l0, MIATOTOBKA 1 KOMIIETEHTHICTh TOJIOBH
Hapaad, TOJNOCYBaHHS, NUPHAHATTS Ta odopmieHHs pimeHb. Krnacudikarmis mioBUX Hapam: UM,
MEPIOUYHICTIO, CTYIIEHEM MPOTHO30BAHOCTI, CKJIaJIOM YYaCHHKIB, KOJIOM MUTaHb, KiJbKICTIO MMUTaHb, KUIbKICTIO
YYacHHUKIB, CKIIAZIOM CEKpeTapiaTy, mpe3nfii, METOJOM MpoBeAeHHs, (ikcamii pillleHb, MPUHHATAX Ha Hapai.
Benenns napan. CmocoOm BIDIMBY Ha TOBEOIHKY ydYacHHKIB Hapaaw. OcoOTMBOCTI OINEpaTWBHUX Hapaj.
Herpamuuiiini ¢gopMu Hapan: Mo3KoBa aTaka, aBTOPUTapHa Hapaaa, MOCHIJOBHE Y3TO/DKCHHS PpillIeHHS.
PesynpTaTBHICTE Ta KOIITOpHC Hapas i 300piB.

KirouoBi cioBa:  minmoBi Hapanau, KOJEKTHB, KOMaHNIA, periiaMeHT, AWCKYCis, pimieHHs, (Gopmu Hapas,
Pe3yJIbTaTUBHICTD, KOIIITOPHC.

Tema 11. IIJIOBI KOHTAKTU, HEPEI'OBOPH, TEJIE®@OHHI PO3MOBHU

[ligroToBKa Ta MpOBEACHHS IUIOBMX 3ycTpiued Ta meperoBopiB. Kmacuikamis meperoBopiB 3a mumsiMu ix
yuacHuKiB. DyHKIIT meperoBopis: iHMopMariliHa, KOMYHIKATHBHA, KOOPIHMHYIOYa, KOHTPOJIO, BiJIBOJIKAHHS
yBaru, mnpomnaraHad, 3arpuMkd. [lumHamika mneperoBopiB. [Ipomec TpoBeNeHHS NEpPEroBOpiB: MiJrOTOBKA,
Oe3nocepeHE TPOBEICHHA, aHami3 (OOTOBOpPeHHS) pe3ynbTaTiB. ['OJOBHI acleKkTH NpPOBENEHHS IepPEeTrOBOPIB:
3MICTOBHUH, opraHizamiiiHuii Ta TakTHuHWil. Da3u MpOBEIEHHs IMEPEroBOPiB: YTOUHEHHS MO3WIIH YYaCHUKIB
MEPEroBOpiB, MOIIYK albTePHATUB. THUIHN CHIILHUX PillIeHb YYacHUKIB meperoBopiB. [Icuxooriudi MexaHi3Mu i
TEXHOJIOTISI TEePeroBopHOro mporecy. TakTuyHi npuifomn Ha mneperoBopax. [lcuxosoriuHi ymMoBH ycmiXy Ha
neperoBopax. 3HaUeHHs MIMIKH Ta JKECTHKYJISLIl B mpoueci cniyikyBanHs. Kitacugikarist THIIB CiBPO3MOBHHUKIB.
VYrpaBmiHHS TOTOKOM Bi/IBilyBadiB, TEXHiKa iX NpuiloMy, 0COONHMBOCTI TNPHHOMY 3 OCOOMCTHX TIHTaHb.
OcobnuBocTi Tpymn. BiABiZyBauiB: 3asBIeHI Ta He3asBJIEHI BiaBigyBaui, CrTpareris yYHOpPaBIiHHSA [OTOKOM
BizBimyBaduiB. OcoOmmuBOCTI BenmeHHs TenedoHHOI po3moBH. TexHika TenmehoHHHX po3MmoB. PamioHamizarmis
TeJe(OHHUX KOHTAKTIB: «ITACHBHI» BXIJHI Ta «aKTHBHI» BUXIiIHI N3BiHKH. DUILTpyBaHHS BXIiAHHX TelIePOHHUX
N3BIHKIB BusHaueHHs TakTHKH e€()eKTHBHOIo TejedoHHOro iA3BiHKA. [IpaBuia BeieHHS Telle()OHHOI PO3MOBH.
OcHoBH B3aeMogii KepiBHHKa 1 cekperaps-pedepeHrra. XapakTepHCTHUKa AIJIOBUX Ta OCOOUCTICHUX SKOCTEH
cekperaps. OOOB'I3KM OCOOMCTOrO CeKpeTaps Ta IX 3aJeXKHICTh BiJi KOHKPETHOI mocaau KepiBHHMKa. Peaizarris
wiaHy podoTu MeHekepa. CoriaibHO-TICHXO0JIOTIYHA KOMIIETEHTHICTh CeKpeTaps-pedepeHTa.

KimouoBi cnoBa:  AinoBi 3ycTpidi, MEperoBOpH, acleKTH MNEPeroBOpiB, MeXaHi3MH, TEXHOJOTifd, YCIIiX,
CIIJIKYBaHHS, CITiIBPO3MOBHHK, CTpaTeris, Tene(oHHI pO3MOBH, SIKOCTi ceKpeTapsi, 000B'I3KH.

InauBinyanbHi 3aB1anHs

IIpakTyHi 3aHATTA Kypcy IHependadaroTh BHUKOHAHHS CHUTYalliHUX, TECTOBUX Ta I1HIIHUX
3aBJlaHb, OMMUTYBAHHS Ta TUCKYCIi 32 TeMaMH, KOPOTK1 BUCTYITH Ta MPE3CHTAIII] 3 TEMATUKH TUCIIUILTIHH.

TemaTuka NpakTUYHUX 3aHATh:

[TpakTiuna po6ota Nel. Oco6iMBOCTI yIpaBIiHCHKOI Mparii.

[Tpaktuyna po6ota Ne2. CyTHICTb, IPUHIIMITK Ta HAPSMKU HAYKOBI OpraHi3aiii rmpari.

[IpakTruna po6ota Ne3. Po3moaisn Ta koomnepairist yrpaBiiHCbKOI npairi. Poropsigua qismbHICTb.

[Tpaktuyna po6ota Ned. [InanyBaHHS 0COOMCTOT pOOOTH MEHEIKEPA.



[Tpaktuyna pobota Ne5. HopMmyBaHHS ynpaBiiHCHKOI Mpaili, 00JIiK Ta aHaaii3 podoyoro yacy.

[TpakTruna po6ota Ne6. Opranizaiiis poOOYMX MiCIlb, YMOBH ITparii.

[Tpaktuyna pobota Ne7. JJokyMeHTYBaHHS B YIIPaBIIiHHI.

[TpaxkTruna po6ota Ne§. Ckiananss Ta 0hOpPMIICHHS TOKYMEHTIB.

[TpakTana po6orta Ne9. Opranizamisi IiTOBOACTBa ompaiioBanHs. OmpallfoBaHHS TEKCTOBUX
Marepiaiis.

[Tpaktuyna podota Nel(. Oprani3arist i mpoBeeHHS Hapas 1 300piB.

IMpukaaau NpaKTHYHUX 3aBaHb:

3aBaannsa 1:

1. Po3kpuTH CyTHICTh, MPUHIIMIIK Ta HAIPSMHU HAyKOBOT OpraHi3ariii mparti.
2. [IpoanasizyBaTu po3MOILI 1 KOOMEpallisl YIpaBIiHChKOI Mmpaiii.

3. IlpuBecTu eTanu mianyBaHHs 0COOUCTOT poOOTH MEHEKEpa.
IIpukaax TeCTOBOTO 3aBIAHHS:

1. Ha ski 3anmMTaHHs HAMArarThCs BiIOBICTH IPH IUIAaHYBaHHI poOoTH?
a) 0 1 KOJIM MMOBUHHO OYyTH 3p00sIeHO?

0) xT0 1 e 11e Oyme poouTu?

B) 11O JUTSI IIbOTO HEOOXiaHO?

T') BCl BIATIOBiAL BipHi.

Jis cTUMYITIOBaHHSI HAYKOBO-IOCHITHUIIBKOTO i TBOPUYOTO iHTEpecy 3/100yBayiB BUIIOI OCBITH i
3100yTTS HUMU HABUYOK HAyKOBOT IISJIBHOCTI JOPEUHO 3a0X0UyBATH iX O BUKOHAHHS J101aTKOBUX BU/IB
pOOIT B MEBHUX MPOEKTAX, 1 BPAXOBYBATH 1[I0 JiSUTbHICTh MIPH ITiIBEACHHI MiJCYMKIiB poOOTH 3100yBayiB
BUIIOI OCBITH y cemecTpi. Tak, Hampukian, 3100yBauaM BHINOi OCBITM MOXK€ OyTH 3alpOINOHOBAHO
BUKOHaHHS pedepaTiB 3a TeMaMu AUCHUILIIHU «OpraHizaiis mnpaii MeHeKepa» y BUIIISIII MTpe3eHTallii
Ta 3aXUCTUTU i1 Ha MpPaKTUYHOMY 3aHATTI. Hailikpalmli pekoMeHIyloTbCs /10 BHUCTYNY Ha HayKOBO-
MIPaKTUYHOT KOH(PEPEHIIi.

OpieHTOBaHA TEMaTHKa:

. TeopeTuko-MeTo10JI0TI4HI OCHOBH Tpalli MEHEeKepa.

. 3aKOHM, IPUHIUIIH, METO/IX OpTaHizallii mpari MeHeIKepa.

. 3aKOHU opraHizarlii yrnpaBJiHHS MMPaIe0 MEHeKepa.

. IlpuHunu i Metonu opraHizanii npati MeHeaKepa.

. IcTopist po3BUTKY TeOpii Ta MpaKTUKK OpraHi3alii mpaii MeHeaKepa.
. OcHOBHI QyHKLIT AISUTBHOCTI MEHEKEPA.

. Menemxep sk cy0’€KT 1 00’ €KT oprasizaliii mparii.

. OcobnuBocCTI Oopraizarii npari MeHeKepa.

9. VnpasiniHchKa Mparis 1 HayKoBa Oprasizaris.

10. OcoGnMBOCTI peanizallii Kap’ epHUX IIeH MEHeIKepa.

11. YuHHMKY, 0 BIUTMBAIOTH HA OpPTraHi3alliio mpaii MeHeKepa.

12. CyTHICTb, IPUHIMIIK Ta HAPSMHU HAYKOBOI OpraHi3alii npari.

13. Po3mozin 1 koomeparttis yIpaBIiHCHKOI mparli. Po3nopsigda misuibHICTb.
14. IInanyBaHHs 0cOOMCTOT pOOOTH MEHEIKeEpa.

15. HopmyBaHHs ynpaBiiHCBKOI Ipalli, 001K Ta aHaji3 podoyoro yacy.
16. Oprani3aitis poO0YuX MicCllb. Y MOBH Ipalli.

17. OcHoBHI BuaH poOOTH MEHEKEPA.

18. Oprawni3zaris Ta mpoBeIeHHs HapaJ 1 300piB.

O N DN KW~

[HnuBinyansHi BUAM pOOIT HE OOMEXKYIOTHCS 1 MPUHMAIOTHCS MPOIMO3UIiT MO0 BAOCKOHAICHHS
Kypcy (SIK JIGKIIIHHOI, TaK 1 MPaKTUYHOT CKIa0BO1).



OIIHIOBAHHAA

@DopMHU MOTOYHOTO Ta MiACYMKOBOT'O KOHTPOJIIO | [Torounwmii kouTposnb — 100 Hanis

KPUTEPII OIIIHIOBAHHS PE3YJIbTATIB HABUAHHS

[lincymkoBi Oanu 3 HaBYAIBHOI AMCHUTUTIHA BU3HAYAIOTHCS AK CyMa OaliB, OTPUMAHHUX 3400yBadeM MPOTATOM
CeMecTpy.

BinBinyBaHH JeKwLiii:

3a BiJBiJyBaHHS KOXKHOI JICKIiT HApaXxOBYeThbest 2 Oanu (10 24 Gaiis).

IlpakTHYHI 3aHATTH:

OIIHIOIOTHCS 32 AKTUBHICTIO 3100yBaviB OCBITH Ha 3aHATTAX, iX BIJMOBIASMH, TOMOBIIIMHU Ta
CTYIEHEM 3aJly4€HOCTI Y JHMCKycii. MakcuMmallbHa cyMa CTaHOBHTH 7,6 OaiiB 3a KOKHE 3aHATTS (10 76
OaiB).

Camocriiina po6ora

Hamucannst Ta 3axuct pedepary (TeMaTHKa IMOTOMKYETHCS 13 BHKJIAIadeM Kypcey) y BUTIISIL
JOTIOB1I1 Ta/ab0 mpe3eHTallii oIiHIThCs 10 10 OartiB.

3m00yBad OTpUMY€ IMIJCYMKOBY OIIIHKY 3a pe3yJibTaTaMH IIOTOYHOTO KOHTPOJIIO IUISXOM
HaKonmu4eHHs OaniB. MakcuMaibHa KUTbKICTh OaliB, sIKy MOKe OTpuUMaTH 3100yBad, cTaHOBUTH 100.

JlomaTkoBi 0amu JO TIOTOYHOTO KOHTPOJO 3100yBa4 OCBITH MOXE OTPHUMATH, IPOUIIOBIITN
HaBYAJIbHUNA KypC Yy BHIVISIII HE(QOPMAIBHOI OCBITH 3 OTPHMAaHHSIM CepTHU(IKATy B MEXax HpEAMETY
BHUBUCHHS JIUCUUIUIIHM Ta TPONIIOBIIM MPONEAYpPy BH3HAHHS 3TiHO [lOJ0XEHHS PO BHU3HAHHSI
pE3YNIbTATIB HABYAHHS, OTPUMAHMX Y HeOpMaJIbHIN OCBiTi 3700yBayamu BuIoi ocBitu JIYIT.

ITKAJIA OIITHIOBAHHA: HAITIOHAJIBHA TA ECTS

Ouinka | OuiHka 3a Ouinka 3a mkanow ECTS

B HalllOHAJILHOIO Ouiska | ITosscHeHHs

Oamax | MIKAJIOO

90-100 | Bigminuo A «BinMiHHO» - TEOpPEeTMYHMII 3MICT KypCy OCBOEHWH IIJIKOM, HEOOXiiHi
(«3apaxoBaHO») MPaKTUYHI HAaBUYKH pPOOOTH 3 OCBOEHMM MarepiaioM cQopMoBaHi, Bci

HaBYAIbHI 3aB/IaHHS, sKi TiepemdaveHi MporpaMo0 HABYAaHHS BUKOHAHHI B
MOBHOMY 00Csi3i, Bi/IMiHHa poOoTa 0e3 MOMWIIOK ab0 3 OJIHIEI0 HE3HAYHOIO

TIOMIIKOIO.
82-89 | lobpe B «lyxxe noOpe» - TEOpeTWYHHH 3MICT KypCY OCBOEHHH IUJIKOM, HEOOXiHi
(«3apaxoBaHO») MPAaKTHYHI HABMYKK POOOTH 3 OCBOEHHM MaTepiajioM B OCHOBHOMY C(hOpMOBaHi,

BCi HaBYJIbHI 3aBIaHHA, SKi Tepe0dadeHi MporpaMor0 HaBUaHHS BHKOHAHHI,
SKICTh BHKOHAHHSI OUIBIIOCTI 3 HHMX OLIHEHO YHCIOM OajiB, OJIM3BKUM 10
MaKCHMAIBLHOTO, po0OTa 3 JIBOMA — TPhOMA HE3HAYHHMH TIOMUJIKAMU

75-81 C «JloOpe» - TEOpeTHUYHHIA 3MICT Kypcy OCBOEHHH IILUIKOM, TIPAKTHYHI HABUYKH
poOOTH 3 OCBOEHHM MarepiajioM B OCHOBHOMY c(OpMOBaHi, BCI HaBYAIIbHI
3aBIaHHsA, sAKi TepegOadeHi MNpPOrpamMol0 HaBYaHHA BHKOHAHHI, SIKICTh
BHKOHAHHS JKOIHOTO 3 HUMX HE OIIHEHO MiHIMAILHUM YKCIIOM OaliB, IESKI BHIIH
3aBJaHh BHUKOHaHI 3 TIOMWIIKAMH, pOOOTAa 3 JICKUIbKOMa HE3HAYHUMH
MOMMUJIKaMH, 200 3 OJTHI€I0 — IBOMA 3HAYHUMH MTOMUJIKAMH

64-74 | 3agoBiNBHO D «3a/IOBITBHO» - TEOPETHYHMI 3MICT Kypcy OCBOEHMH HE TIOBHICTIO, ajie
(«3apaxoBaHO») NPOTaJIiHA HE HOCATH ICTOTHOTO XapakTepy, HEoOXiJHI TMPaKTUYHI HABUYKH
po0OTH 3 OCBOEHMM MarepialoM B OCHOBHOMY C(OpPMOBaHi, OLUIBIIICTH
nepe0aYeHNX MPOrpamMol0 HABYAHHS HABYAIBHUX 3aBJaHb BHUKOHAHO, JESKi 3
BHKOHAHUX 3aBJIaHb, MICTSTh IOMUJIKH, po0O0Ta 3 TPHOMA 3HAYHUMH MTOMUITKAMH

60-63 E «JlocTaTHBO» - TEOPEeTHUYHHWH 3MICT KypCy OCBOEHHH YacTKOBO, JEsKi
NPaKkTUYHI HaBUYKH POOOTH HE c(hopMOBaHi, YacTHHA IepeadadeHnX
NpOrpamMol0 HaBYaHHS HABUAJIBHHMX 3aBJaHb HE BUKOHaHi, a00 SKiCTh
BUKOHAHHS JESKHMX 3 HHX OIIHEHO YHCIOM OaiiB, OJM3LKHM 10



https://files.duit.edu.ua/uploads/%d0%a1%d0%b0%d0%b9%d1%82/11_%d0%9f%d0%a3%d0%91%d0%9b%d0%86%d0%a7%d0%9d%d0%90_%d0%86%d0%9d%d0%a4%d0%9e%d0%a0%d0%9c%d0%90%d0%a6%d0%86%d0%af/%d0%9f%d0%9e%d0%9b%d0%9e%d0%96%d0%95%d0%9d%d0%9d%d0%af_%d0%94%d0%a3%d0%86%d0%a2/21_-%d0%9f%d0%be%d0%bb%d0%be%d0%b6%d0%b5%d0%bd%d0%bd%d1%8f-%d0%bf%d1%80%d0%be-%d0%b2%d0%b8%d0%b7%d0%bd%d0%b0%d0%bd%d0%bd%d1%8f-%d1%80%d0%b5%d0%b7%d1%83%d0%bb%d1%8c%d1%82%d0%b0%d1%82%d1%96%d0%b2-%d0%bd%d0%b0%d0%b2%d1%87%d0%b0%d0%bd%d0%bd%d1%8f-%d0%b7%d0%b0%d1%82%d0%b2%d0%b5%d1%80%d0%b4%d0%b6_.pdf
https://files.duit.edu.ua/uploads/%d0%a1%d0%b0%d0%b9%d1%82/11_%d0%9f%d0%a3%d0%91%d0%9b%d0%86%d0%a7%d0%9d%d0%90_%d0%86%d0%9d%d0%a4%d0%9e%d0%a0%d0%9c%d0%90%d0%a6%d0%86%d0%af/%d0%9f%d0%9e%d0%9b%d0%9e%d0%96%d0%95%d0%9d%d0%9d%d0%af_%d0%94%d0%a3%d0%86%d0%a2/21_-%d0%9f%d0%be%d0%bb%d0%be%d0%b6%d0%b5%d0%bd%d0%bd%d1%8f-%d0%bf%d1%80%d0%be-%d0%b2%d0%b8%d0%b7%d0%bd%d0%b0%d0%bd%d0%bd%d1%8f-%d1%80%d0%b5%d0%b7%d1%83%d0%bb%d1%8c%d1%82%d0%b0%d1%82%d1%96%d0%b2-%d0%bd%d0%b0%d0%b2%d1%87%d0%b0%d0%bd%d0%bd%d1%8f-%d0%b7%d0%b0%d1%82%d0%b2%d0%b5%d1%80%d0%b4%d0%b6_.pdf

MiHIMaJIbHOTO, POO0Ta, 110 33A0BOJILHSIE MiHIMYM KPHUTEPIiiB OLIHKH

35-59 | HeszanmoBinsHO FX «YMOBHO HE33/IOBITFHO» TEOPETHYHHUH 3MICT KypCy OCBOEHHH YacTKOBO,
(«HE HEOOXimHI TIPaKTUYHI HaBHYKH poOOTH He chopMoBaHi, OLIBIIICTH
3apaxOBaHO») nepeadadeHNX NporpaM HaBYaHHS, HABYAJHHUX 3aBJIaHb HE BUKOHAHO, a00

SKICTh IXHBOIO BHKOHAHHS OLIIHEHO 4YHCJIOM 0OajiB, OJM3BKUM 0
MiHIMQJIBHOTO; TIPH JOMATKOBIM caMOCTiiHIN poOOTI Ham MaTepiaioMm
KypCcy MOXKIIMBE TiJBHUINEHHS SKOCTI BUKOHAHHS HAaBYAJILHUX 3aBJaHb (3
MOJKJIMBICTIO IIOBTOPHOTO CKJIaJIaHHs), po0OTa 110 MOTpedye TopoOKH

1-34 F «be3yMOBHO HE3aJOBUTFHO» TEOPETHYHUH 3MICT KypCy HE OCBOEHO,
HEOOXIimHI TPaKTUIHI HAaBUYIKA PoOOTH HEe chopMOBaHi, BCi BHUKOHaHI
HaBYAIbHI 3aBIAAHHA MICTATh TpyOi MOMIJIKH, ITOJATKOBAa CaMOCTiHHA
poboTa Haj MaTepialoM Kypcy HE TpHUBEAe A0 3HAYMMOTO ITiJBUIICHHS
SKOCTI BUKOHAHHS HaBYAIbHUX 3aBJaHb, poOOTa, M0 MOTpedye IMMOBHOI
nepepooKu

TH®OPMAIIMHO- METOJANYHE 3ABE3IEYEHHSI
Metoauune 3a0e3MeYeHHS:
1. PoGoua nporpama HaBYaJIbHOI JUCIUILTIHU.
2. Cunalyc HaBYAJIbHOI AUCHIUILIIHU.
3. Iocunanns na Google Classroom: Oprasisaitis mpaiti MEeHeKepa
Enextponni pecypeu 6i6mioreku AYIT: https://library.duit.in.ua.
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JonarkoBa indopmaiis
HeranpHinmy iH(OpMaIi0 WIOAO METOMIB HaBYaHHSA, (OpPM OI[IHIOBAaHHS, CaMOCTIHHOL
poOOTH Ta MOBHOTO CIHCKY JIiTepaTypu HaBeleHo y PoOouiii mporpami HaBYaIbHOI TUCIMILTIHH.

MHNOJITHUKA JUCIHHAIIJITHA

Iloxo akaaemMiuHOi 100poOYeCHOCTI

JoTpumaHHs aKajgeMigyHOi JOOPOYECHOCTI 3aCHOBYETHCS Ha PsiIi MOJOXKEHb Ta MPHUHIIMIIIB
aKaJeMiqHO1 TOOPOYECHOCTI, IO PErJaMeHTYIOTh AISIBHICTD 3700yBaviB BUIIOI OCBITH Ta BUKJIAJAviB
JAVIT:

Konekc akagemiuHoi 106pouecHocTi JIepkaBHOTO YHIBEPCHTETY iHDPACTPYKTYPH Ta TEXHOJIOTIH

[Toio’keHHA TPO  cucTeMy 3a0e3ledyeHHs] aKaJeMiuyHoi J00podecHOCTi y JlepskaBHOMY
VHIBEPCUTETI Ta TEXHOJIOTIHI

[Monoxenns mnpo Kowmicito 3 akagemiunoi godpoyecHocti y JAYVIT Ta Kowmiciro 3 eTHKH Ta
ynpaBiiHHs KoHQuikTaMu y cepi akagemiunoi noopodecHocti y JAYIT

[Topymennss Konekcy axagemiunoi goopouecnocti JIVIT € cepilo3HMM MOPYIIEHHSIM, HaBITh
SIKIII0 BOHO € HCHABMHCHUM.

CnucyBaHHS M1 Yac KOHTPOJIBHUX 3aX0/1iB 3a00pOHEH.

VYci mucbMoBI poOOTH, BHKOHAHI B €JIEKTPOHHOMY BHIVIAII (pedepaTH), MEepeBipAOTbCS Ha
HasBHICTh IjIariaty 3rigHo 3 [loJojKeHHAM PO MOPSI0K TNEPeBIPKM HaBYAILHUX, KBaTidhiKalliHUX,
HAaYKOBO-METOJMYHUX HAYKOBMX Ta IHIIMX POOIT Ha HASIBHICTL O3HAK akajeMiunoro miariaty v AVIT . Y
BUIIAJIKaX BUSBJICHHS MOPYIICHHS — pearyBaHHA BiAmoBimHO 10 Kojekcy akajemiuHoi 100pouecHOCTI
JAVIT.

Iloxo BiaBinyBaHHA

BiaBinyBaHHs 3aHATH € 000B S3KOBUM KOMIIOHEHTOM OIIHIOBAHHSI, 32 sIKE HApaxOBYIOTHCS Oaiu.
3a 00'€KTUBHUX MPUUYHUH (XBOpOOa, MI)KHAPOJIHE CTaKyBaHHS, 1HAMBIAYalbHUN rpadik TOIIO) HAaBYAHHS
MO’Ke BiI0yBaTHUCs B OHJIAIH (ab0 3MilaHiil) GopMi 3a MOTOKEHHSIM 13 IeKaHOM (aKyJIbTETY.

Hedopmaabna ocsira

MOoIuUBICTh 3apaxyBaHHS pe3yNbTaTiB He(hOPMAaTbHOI OCBITH periiaMeHTyeThesl «llomoKeHHsIM
PO BU3HAHHS PE3VJLTATIB HABYAHHS, OTPUMAHNUX YV HEGOPMAILHIA OCBITI 300yBadaMH BHIIOI OCBITH

JIVIT».
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